Adding Borders
Borders add a finished touch to your work.  Refer to MS Word’s Help program for more information.
1. On the Format menu, click Borders and Shading, and then click the Page Border tab. 

2. To specify an artistic border, such as trees, select an option in the Art box. 

3. Click one of the border options under Settings. 

To specify that the border appears on a particular side of a page, such as only at the top, click Custom under Setting. Under Preview, click where you want the border to appear. 

4. To specify a particular page or section for the border to appear in, click the option you want under Apply to. 

5. To specify the exact position of the border on the page, click Options, and then select the options you want. 
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You can also insert decorative lines, most often used in web page design but applicable in many projects:
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