QUESTIONS & ANSWERS 
GRADE 10
CHAPTER 7


IMPORTANT NOTE:
There are not too many multiple choice questions on desktop publishing, since MS Word is used for explanation purposes. Questions are more short answer and longer assessment.

MULTIPLE CHOICE
1.
Which is not a source of graphics in Desktop Publishing?


A.
Internet


B.
Clipart


C.
External storage device


D.
RAM

Answer:

D
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2.
This icon in a DTP package represents:


A.
smart art


B.
word art


C.
auto shape


D.
none of the above

Answer:

B
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3.
The following icon in DTP will enable you to :


A.
Change font


B.
Change auto shape


C.
Change the font colour

D.
Change the border colours


Answer:

C

4.
True/False:
DTP combines text, graphics and animation.


A.
True


B.
False

Answer:

B

5.
True/False:
Multimedia is the combination of graphics with text to output a advertisement


A.
True


B.
False

Answer:

B

6.
True/False:
a computer needs a sound card to be able to perform Multimedia tasks.


A.
True


B.
False

Answer:

A

7.
You need a large amount of memory and storage space to perform DTP because:


A.
Designs can become large in size therefore RAM and hard disk space is needed. 


B.
You need to save your work on the hard disk.


C.
Your designs need space on the hard disk.


D.
None of the above

Answer:

A

8.
Fonts can be changed in DTP by


A.
Resizing the font


B.
Changing the style of the font


C.
Underlining the font


D.
All of the above

Answer:

D

9.
True/False:
A digitizer can be a source of graphics in DTP.

A.
True


B.
False

Answer:

A

10.
To get a photo of an item you want to sell into your advertisement, you can use a


A.
Graphics Tablet


B.
Scanner


C.
Barcode Scanner


D.
None of the above

Answer:

B

SHORT / LONGER ASSESSMENTS
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1.
Naomi is proud to advertise the regional flower show. She created the advertisement below. 
Carefully study it and answer the questions based on it

1.1
Name the application program she used.
Answer:

Microsoft Word

1.2
Explain what is meant by desktop publishing?

Answer:
The combination of text and graphics to output high quality graphics.

1.3
Why did she put a border around the image?  Clearly explain how she can create a border 
around the page.

Answer:
To make the image stand out more, to put emphasis on the flowers.



She can click on Format ( borders and shading( Page border (tab) ( choose the style 


that she likes.

1.4
What feature did she use for the heading “Flower Show”?

Answer:
Word Art

1.5
What feature did she use for the Venue, time and Date, to be able to move it around on the 
page?

Answer:
she inserted a text box

1.6
Give the paragraph orientation or justification where the cursor is currently positioned.
Answer:
Centre

1.7
Give the character (font) format on the cursor position.

Answer:
Bold , Italic

2.
The following was created using a word processor.
[image: image4.wmf]
2.1
A combination of text and graphics is called_______________.
Answer:
Desktop Publishing

2.2
What input device was used to get the picture on the computer?

Answer:
Scanner

2.3
If the picture was stored in a file in the My Pictures folder, how has it been put in the 
document?

Answer:
Insert ( Picture ( from file ( My documents ( My Pictures ( click on picture ( 


insert

2.4
Clearly explain how the text next to the image ‘ Notebook of excellent value…’ was formatted.

Answer:
Text was selected ( format paragraph ( alignment ( centre

2.5
In your opinion was it necessary to use word art? Which text is done with word art?

Answer:
Yes, makes text appear more creative and bold.



“Notebook for Sale”

3.
The following message is created using a word processor


3.1
Describe one difference in the fonts used in the message.
Answer:
Normal typing in the message but the header is larger, underlined and all Capital letters

3.2
The first two lines are double space.  What line spacing was done in the last two lines?

Answer:
Single space

3.3
Describe the paragraph formatting applied to the first two lines.

Answer:
The paragraph is centered and underlined.

3.4
Describe how a picture like this one has been added to the message.

Answer:
Insert ( picture ( from clip art



Insert ( picture ( from file

4.
GoSun travel agency arranges day trips.  This is a fax sent to the station manager at the Railway 
station.



The station manager has asked you to design a poster to advertise this day trip.
4.1
Explain why the fax itself is not suitable for advertising this day trip.

Answer:
There is no company logo on the fax, there is too little detail on the fax for example time 

of arrival, departure etc., there is no contact details on the fax

4.2
From the list, write down two forms of information that could be in the poster.


formulae,  pictures


graphs , sound


words

Answer:
pictures, words

4.3
Write down three items of information contained in the fax that must be included in the poster.

Answer:
The date (1/12/2000) , The Travel Agency name (GoSun), The return fare (N$ 35.00), 


from where to where (Windhoek to Aris), The time (08:00AM)

4.4
Select from the options below, one type of software you would use to produce the poster.


Database, Desktop Publishing, Games, Spreadsheet, View data

Answer:
Desktop Publishing

4.5
Give two reasons why the software that you chose is better than a word processor for producing 
the poster.

Answer:
Desktop Publishing software has templates that can be used, preset features like 


shapes, themes, colours etc.  Better quality output can be produced and the software 


has more publishing functions than MS Word.

4.6
You may print out the poster on one of the following printers:




daisy wheel, dot matrix, laser

a)
From the list, write down the type of printer that would produce the best black and white poster

Answer:
laser
b)
Give two reasons for your choice

Answer:
laser printer produce high quality documents, most laser printers are fast and cost 


effective, laser printers can handle (process) images very well

4.7
Shortly describe how you would make the poster attractive.

Answer:
use page borders, use different font styles and sizes.  Use Word art, insert graphics.

5.
Write down the features of DTP.

Answer:
Change font sizes



Change font styles



Change, add and position graphics



Use, change and alter colour and shades



Add or format a wide variety of borders



Change the size of a document for example from A4 to A3 or A4 to A5



Change orientation of a document for example from portrait to landscape

6.
List the requirements for a computer used to create DTP items.

Answer:
Large amount of RAM



Fast processor



Large amount of hard disk space



CD-ROM or DVD-ROM or Writer



Zip drive or CD-Writer for making backups or storing large files



High resolution monitor



Scanner for importing pictures etc



Colour printer to print designs

7.
Shortly state the steps on how a picture can be formatted.

Answer:
Right click on the picture ( choose format picture ( choose the option you want



or



Click on the picture ( Menu Bar ( Format ( Picture( choose the option you want

8.
What is the difference between multimedia and desktop publishing?

Answer:
Desktop Publishing is when text and graphics are combined to create a publication. 


Multimedia has text, graphics, animation, video and sound combined to create a 


multimedia presentation with sound and movement.

9.
Explain the term DTP.

Answer:
Desktop publishing, the term used to describe a combination of text and graphics to 


create high quality output for example advertisements.

10.
Explain the term MULTIMEDIA

Answer:
Multimedia is the term to describe the combination of text, graphics, animation, sound 


and video to create high quality presentations, where sound and movement takes place.

Notebook of excellent value and quality.


This item will make life easier for you!


Come have a look.


You will be amazed.





REMINDER TO


ALL STAFF MEMEBERS





Remember to meet in the computer centre today after school.





FAX


TO:	The station manager:	Windhoek Railway Station


FROM:	GoSun Travel Agency





On 1/12/2000 at 08:00 AM, there will be a daily trip by train from Windhoek to Aris.


The return fare is N$ 35.00.


Please arrange local advertising.








